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Sheftield Instrument for Letters (SAIL)

Traines"s Mame

Date of enrolment Matric Numbser

Phase of Study Trainee's MMC
Mumbser

Hospital Posting

Patient’s regisiration number:

Type of patient:  New patient / Follow up / Referral / Other
Complexity of case{s) referred in the letter: Low [ Average / High
How is the letter chosen:  Selected [/ Random

Problem list

l. s there a medical problem list?

2. Areany obvicus and significant problems cmitted?

1 Areany irrelevant problems listed?

History

4. s there a record of the family's current concemns being sought or clarified?
5. s the documented history appropriate to the problemis) and question(s)?
Examination

b, Is the documented examination appropriate to the problemys) and question(s)?
Owerall assessment

7. s the current state of health or progress clearly outlined?

. Are the family's problems or questions addressed?

4. ls'Are the referming doctor’s questionds) addressed?

Management

|0, Is a clear plan of investigation or non-investigation recorded?

I1. Are the reasons for the above plan adequately justified?

12. Areall known treatments, or the absence of treatment, recorded clearly?
13, Are all drug doses stated in formal units?

14. s adequate justification given for any changes to treatment?

15. s there an adeguate record of information shared with the fanuly?
Follow up

16 Is it clear whether or not hospital follow-up is planned?

17. s the purpose of follow-up adequately justified?

Clarity

18. s there much unnecessary information?

19, Does the structure of the letter flow logically?

2. Are there any sentences vou don’t understand?
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GLOBAL RATING: (PLEASE MARK HOW MUCH YOU AGREE WITH THE STATEMENT

*This letter clearly conveys the information [ would like to have about the patient if | were the
next doctor to see im'her.”

l 1 I 1 I 3 1 i
oo, insufficient Mo, woukd require & M, woulkd require Yex, the letter conveys
detnil ot more detail some more detsil the information

Anything especially good?

Sugpestions for development

Assessor's MName

MMC s Mumber Asgsessor's position:  [JConsuliant  [JSpecialist
Adsessor’s shgnalune Trainee's signature:
Deatie: [ate:
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